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Click on 
“Same as 
Primary 
Address”, if 
same.
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Click on a 
commodity and 
save selection.  
Repeat this step for 
as many 
commodities as 
you provide.
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The Selected 
Commodities will 
be listed here. 
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Make sure to 
select the 
correct Time 
Zone.  This is 
important for 
bid response 
time.
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Dear Supplier,

Your registration with EMS ISD eBid System has been activated.

You can now use the user name and password you specified during registration to 
login to the site at: https://emsisd.ionwave.net

Please note that this does not indicate a commitment to purchase or imply your 
guaranteed participation in all bids for your registered commodities. You will receive 
e-mail notifications for events where you are eligible and selected to participate.

In the event you are awarded business, purchase orders will following via paper, fax, 
or e-mail. Unless otherwise instructed, you must wait for a formal purchase order 
prior to beginning fulfillment.

It is your responsibility to maintain your supplier profile, including company 
information, address information, and commodity selections.

Questions about this system can be directed to: EMS Purchasing, (817) 232-0880 X 
2957.

E-mail Generated: 2/4/2013 9:07:16 AM Central
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Dear Supplier,

Your company has been activated for the following special 
classification:

Classification: BuyBoard (TASB), https://www.buyboard.com
Activation Reason: 

The system can be accessed at: https://emsisd.ionwave.net

Questions about this system can be directed to: EMS 
Purchasing, (817) 232-0880 X 2957.

E-mail Generated: 2/4/2013 9:08:45 AM Central
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SUBMIT A BID



Dear Supplier,

You have been invited to bid on the following opportunity by the buyer.
To view or respond to the bid opportunity please login to the site at: 
https://emsisd.ionwave.net

Bid Opportunity Information:
Bid Number: 0809-024-C
Bid Title: Athletic Supplies and Equipment
Bid Notes: This is a CATALOG/DISCOUNT BID.

EM-S ISD urges all Vendors to respond to this Bid/Proposal, even if you are 
a sole source of the product.

Issue Date: 1/30/2013 9:24:40 AM Central
Close Date: 2/27/2013 2:00:00 PM Central

Questions about this system can be directed to: EMS Purchasing, (817) 
232-0880 X 2957.

E-mail Generated: 1/30/2013 9:24:41 AM Central
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Click on Help for 
quick tutorial.

Log in: 
https://emsisd.ionwave.net
Click on the bid number to 
view/respond to the bid.
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Make sure to click on 
“Validate Attributes” to 
see which attributes are 
REQUIRED.  If you do 
not respond to all the 
required attributes you 
will not be able to 
submit the bid 
response.
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All required  responses fields show a red *.  Make 
sure to respond to all required fields.



4/2/2013eBid Training Session 30

Catalog Bids:  Make sure to enter a discount, even if it is zero.
Line Item Bids:  Make sure to enter a dollar amount or click on “No 
Bid” if no bidding the line item.

Make sure to SAVE 
after entering the 
information on 
this tab.
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3 items to look for to confirm you have 
submitted your bid:

1. “Your Response has been Successfully Submitted” 
message in bold red print.

2. Response Status will now display as Response 
Submitted in bold green print including the 
response submission date/time.

3. System email confirming you have responded to the 
bid.  (see sample on next page).



Dear Supplier,

You have submitted a response for the following bid opportunity:

Bid Opportunity Information:
Bid Number: TEST1
Bid Title: TEST TRAINING
Bid Notes: 
Issue Date: 2/6/2013 1:45:32 PM Central
Close Date: 3/6/2013 12:00:00 PM Central

To view or revise your submission, login to the system at: 
https://emsisdtest.ionwave.net

Questions about this system can be directed to: EMS Purchasing, (817) 232-0880 X 
2957.

E-mail Generated: 2/6/2013 1:50:59 PM Central
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Dear Supplier,

You have retracted your response for the following bid opportunity:

Bid Opportunity Information:
Bid Number: TEST1
Bid Title: TEST TRAINING
Bid Notes: 
Issue Date: 2/6/2013 1:45:32 PM Central
Close Date: 3/6/2013 12:00:00 PM Central

To edit or resubmit your response, login to the system at: 
https://emsisdtest.ionwave.net

Questions about this system can be directed to: EMS Purchasing, (817) 232-0880 X 
2957.

E-mail Generated: 2/6/2013 1:59:51 PM Central
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